REQUIREMENTS FOR THE SUBMISSION AND PRESENTATION OF THE FORMAL POSTGRADUATE RESEARCH PROPOSAL: 
Recommended Presentation Preparation
Introduction 

Students enrolled in research degrees (MEd Hons, PhD or EdD) in the School of Education are required to develop a detailed research proposal for Confirmation of Candidature.  The time frame for this depends on the research degree and is as follows: 

· MEd Hons (after successful completion of coursework units) within 6 months for full-time students and 12 months if part-time;

· PhD within the first 12 months fulltime, or 24 months part-time;

· EdD within 6 months of successfully completing the coursework component of this degree (EdD candidates develop part of their proposal through the course work component of the degree). 

Candidates who cannot meet these reporting timelines will need to negotiate alternative arrangements with their supervisor and make application to the Head of the School of Education for special consideration of their circumstances.

The Confirmation of Candidature process involves a critical discussion of the candidate’s research and thesis proposal by a reading team followed by formal presentation of the proposal before an audience typically comprising academics, students, and other colleagues and professionals in education. The School expects that the proposal will be approximately 5,000 words but no more that 7,000 words.

This is a formal research proposal and is not to be confused with the preliminary proposal, which you may have submitted with your application to undertake postgraduate studies.

Detailed Research Proposal Contents

The following structure is to be considered a ‘base line’ model in that it can be adapted to suit the requirements of a variety of methodologies, the detailed research proposal should in some way address most, if not all, the following components:

Title Page

Table of Contents 

A list of major sections and sub sections, and where appropriate, lists of tables, figures, illustrations, plates, symbols and abbreviations.

Abstract 

200-300 word summary

Introduction 

Statement of the problem and the rationale for and significance of the study

Limitations of the study; and Definitions of terms

Review of the Literature

What does the existing research literature reveal about the problem you intend to investigate?

Educational research theory, methodology and design 

Clear research questions and where appropriate sub questions

Theoretical considerations i.e. link the study to theory

Research design and methods to be used for data collection clearly linked to research questions

Analytical-Interpretive framework

How will the data be analysed i.e. SPSS; Nvivo etc.

References 

List of references cited according to the ‘style’ employed by a scholarly journal in the field of educational research, usually A.P.A. or Harvard

Appendices 

Only if crucial and kept to a minimum

Timeline 

Key milestones in the research and write up linked to approximate dates.

As part of the confirmation process the candidate will make a formal presentation of their research proposal (This will normally be arranged by the supervisors and chaired by the HDR coordinator)

· As far as possible presentations should be organised to be undertaken at the annual Postgraduate Conference held in July;

· When attendance at UNE is not possible or impractical, presentation can be via video or phone conference;

· The School of Education may fund the costs of a video conference; however, the funding of costs will be considered by the School on a case by case basis only;

· The proposal is to be submitted to the panel 10 working days prior to the presentation;

· The panel is comprised of the supervisors, HDR coordinator or nominee and up to three other persons who have a good knowledge of the methodology and a reasonable understanding of the content, or related content and a representative who is there at the invitation of the student (optional);

· Panels may coo-opt additional expertise as required for each candidature;
· Following the presentation the readers, supervisors and candidate meet to discuss feedback on the proposal;

· A report from this Panel recommending whether or not the student’s candidature is to be confirmed, will be forwarded to the relevant Executive Dean, the student and the Dean of Graduate Studies;

· The responsibility for collecting signatures for the confirmation will fall to the principal and/or co-supervisor(s);

· Where progress is deemed by the Panel to be unsatisfactory, the student will be given the opportunity to respond to a ‘show cause’ letter from the Dean of Graduate Studies. Students must respond to the Dean of Graduate Studies within 21 days of receipt of the letter.

The University of New England

CONFIRMATION PROFORMA FOR DOCTORAL AWARDS
There are 3 parts to this form. Part 1 is to be completed by the Candidate, Part 2 by the Principal Supervisor and Part 3 by the Chair of the Confirmation Panel within 6 months of the student commencing full-time candidature and within 12 months for part-time candidature for students in 3 year programs, or for the equivalent period for students in 4 year programs after work on their thesis or portfolio has begun. 

	Candidature Commencement Date:     … /…./…..
	Date of Panel Review:     .…/…./…. 


PART 1. To be completed by the candidate

	1. Candidate Details 

	Name:

Student signature: 
	Student No: 

	Please indicate the nature of the student’s doctoral award and their study mode/s

( Full time  ( Part time  

( Internal    ( External  

( 3 yr          ( 4 yr

	School and Faculty:



	2. Provisional title of thesis: 



	

	3. If your offer of candidature contains any conditions, please specify these below:



	

	4. Supervisors (names and %, and affiliation if not UNE):

	Principal:

Co-supervisor/s:




PART 2. To be completed by the Principal Supervisor

	5. Quality of Research Proposal 
	YES 
	NO 

	The overall research proposal should be assessed in terms of the  feasibility, aims, significance, and 

originality. The scope of the research should be appropriate for the degree.

	Research design and methods are appropriate to the project 
	
	

	Candidate displays sound knowledge of field of research 
	
	

	Draft thesis outline is appropriate, given the stage of research 
	
	

	Draft timelines are appropriate and achievable 
	
	

	Where relevant, statistical advice has been sought and approach planned 
	
	

	IP issues are addressed where appropriate
	
	

	Overall research proposal accepted
If relevant, please indicate in comments below what conditions have been applied


	
	

	Comments: 



	6. Critical review of recent work in the field (this could be incorporated in the proposal)
	YES
	NO

	Literature review demonstrates adequate understanding of research area
	
	

	Preliminary literature review is complete or annotated bibliography is well developed 
	
	

	Comments:



	7. Presentation of proposed research
	YES
	NO

	Has an oral presentation such as a seminar or conference presentation been given?
	
	

	Comments:




	8. Ethics and Safety Requirements
	YES
	NO

	Where relevant, has safety induction been completed?
	
	

	Have all appropriate safety courses been undertaken?
	
	

	Where relevant, has approval been granted for

a) human ethics 

b) animal ethics
	
	

	Has appropriate training in lab. & field equipment been received?
	
	

	If “No” on any of the above, is the student aware of the required processes 

to gain such approval and the timeframe for gaining approval?
	
	

	Comments:




PART 3. To be completed by the Chair of the Confirmation Panel or delegate

	9. Satisfactory response to questions from the Confirmation Panel?
	YES
	NO

	Comments:




	10. Resource Implications 
	YES
	NO
	N/A

	Laboratory access is appropriate 
	
	
	

	Adequate infrastructure and funding is available
	
	
	

	Adequate technical support is available 
	
	
	

	Other resources are needed: (If “Yes” please provide details below)
	
	
	

	Further training or assistance required: (If “Yes” please provide details below) 
	
	

	Comments: 



	11. Data Retention and Management
	YES
	NO

	If required, confirm that data storage provisions meet the guidelines as outlined in 

the UNE Code of Conduct for Research, Section 2.1 (Appendix B in the Gold Book)

or under ‘Data Storage and Retention’ in the Australian Code for the Responsible Conduct of Research (2007) available at the website:

http://www.nhmrc.gov.au/publications/synopses/_files/r39.pdf

	
	

	Comments:




	12. Outcome
	YES
	NO

	Confirmed (if conditions were applied, sign off is required only after these have been met)


	
	

	Not confirmed: A report from this Panel recommending whether or not the student’s candidature is to be confirmed, will be forwarded to the relevant Executive Dean, the student and the Dean of Graduate Studies.  

Where progress is deemed to be unsatisfactory, the student will be issued with a ‘show cause’ letter. They must respond to the Dean of Graduate Studies within 28 days of receipt of the letter. The Higher Degree Research Committee will review the response and make a recommendation to the Academic Board on the basis of all information provided.

	
	

	Comments:




	13. Names and signatures of Panel Members

	Name of Confirmation Panel chair/position (e.g. HDR coordinator):

Signature:

Date:



	Name of Principal Supervisor:

Signature:

Date:



	Name of panel member no.3:

Signature:

Date:



	Name of panel member no.4:

Signature:

Date:



	Name of representative from student’s disciplinary area:

Signature:

Date:



	(Optional) 

Name of representative present at the invitation of the student:

Signature:

Date:



	Head of School Signature:

Date:  

	14. Indication of receipt by the student 



	Student signature:

Date:



	15. Final requirement

The student and School should attach to this form copies of the research proposal, research plan and timetable and retain copies for their records. A copy of the signed proforma and attachments must be forwarded to Research Services for inclusion in the student’s file.

 


